CEC Junior Officer CSRB Application Instructions

1. Determine which commissioning year group (YG) is currently eligible for the CSRB.  For FY12, YG 2008 is eligible, for FY13 YG 2009 is eligible, and for each successive FY the next junior YG will be eligible.  This eligibility is dependant upon the continuation of the CSRB authority in future National Defense Authorization Acts.
2. If you are in the eligible YG and wish to extend your service as a CEC officer, complete the application (sample on page 3 below) and submit to your Commanding Officer for endorsement (sample on page 2 below).
3. Only include the last 4 digits of your SSN when completing these applications.

4. Scan, email AND mail a hard copy of the completed and signed application and endorsement to the CEC AC Officer Community Manager (OCM) and the CEC LTJG/ENS detailer.  Contact information is listed in paragraph 10 in the NAVADMIN at this link: http://www.public.navy.mil/bupers-npc/reference/messages/Documents/NAVADMINS/NAV2011/NAV11309.txt. 
5. In addition to the e-mail, mail the original, signed CSRB application and endorsement to the CEC OCM at the following address:
BUREAU OF NAVAL PERSONNEL THREE, MILLINGTON
ATTN: CEC OFFICER COMMUNITY MANAGER
5720 INTEGRITY DRIVE

MILLINGTON, TN 38055-0003
Command Letterhead
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Serial










Date
FIRST ENDORSEMENT on (ELIGIBLE OFFICER, USN, SSN/DESIG) ltr  

   of DD MMM YY
From: Commanding Officer, Command
To:   Civil Engineer Corps Community Manager
Subj: REQUEST FOR FY-## CIVIL ENGINEER CORPS OFFICER CRITICAL SKILLS RETENTION BONUS (CEC CSRB)

1.  Forwarded, recommending approval or disapproval.

2.  If applicable, list any further details pertinent to the officer and your endorsement.





I. M. SKIPPER
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DATE
From:  (ELIGIBLE OFFICER, USN, SSN/DESIG)
To:    Civil Engineer Corps Community Manager
Via:   (CHAIN OF COMMAND)
SUBJ:  REQUEST FOR FY-## CIVIL ENGINEER CORPS OFFICER CRITICAL SKILLS RETENTION BONUS (CEC CSRB)

Ref:   (a) 37 U.S.C. 355
       (b) NAVADMIN 309/11 CEC CSRB PROGRAM

1.  I have read and understand the provisions of references (a) and (b) including all provisions related to the termination of payments to be made under this agreement and the circumstances under which repayment to the government of unearned portions paid may be required, to which I agree. I understand references (a) and (b) authorize repayment of CEC CSRB if I fail to complete the period of service associated with this request and agreement.  I hereby apply for the CEC CSRB authorized by references (a) and (b).

2.  I agree to remain on active duty as a CEC officer for five years from the date of acceptance of this agreement by the Secretary of the Navy.  I understand I am not eligible for redesignation to a non-CEC designator, including Full Time Support (FTS), prior to the completion of the CEC CSRB agreement.  I also understand my accepted application is binding and I will be eligible to receive $50,000 in special pay as described in references (a) and (b).

3. 
I understand that recoupment of the unearned portion of the CSRB is required on a pro-rata basis in accordance with Title 37, United States Code, Section 303A(E), if I fail to maintain eligibility or fail to complete the full contractual period of obligated military service of this agreement except for the following reasons:


a.  Separation by operation of laws or by operation of military service or Department of Defense policies.


b.
Death or disability which is not the result of misconduct, willful neglect, and not incurred during a period of unauthorized absence.

4.  Any questions concerning my application may be directed to:

DSN/COMM number: ###-###-####

E-mail address:  im.rich@navy.mil





(SIGNATURE)
                    
TYPED NAME
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