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M LPERSMAN 1910-110

SEPARATI ON BY REASON OF CONVENI ENCE OF THE
GOVERNVENT — HARDSHI P

Responsi bl e [ NAVPERSCOM Phone: DSN 882- 3299/ 3551
Ofice ( PERS- 40HH) COM| (901) 874-3299/ 3551

FAX 882- 2647
NAVPERSCOM CUSTOVER Phone: Toll Free |1-866-U ASK NPC
SERVI CE CENTER

Ref erences |(a) DODD 1332.14 of 21 Dec 93

1. Policy

a. Menbers on active duty, with hardshi ps neeting the
criteria below, nay request separation fromthe Naval Service
fromthe Special Court-Martial Convening Authority (SPCMCA)

(M LPERSMAN 1910-704) within their chain-of-comand (nenbers
must be in either a For Duty (ACC 100) or Tenporary Duty (TENMDU)
status, not Tenporarily Additional Duty (TEMADD)).

b. No nenber has an absolute right to di scharge from Navy
due to hardship.

c. A hardship discharge is intended to be used as an
instrunment to alleviate personal hardship encountered by an
enlisted nmenber’s imrediate fam |y when di scharge is the only
solution. It will not be used as a neans to rid the service of
a burden to the conmand.

2. Approving Authority. The decision of whether or not a
hardshi p di scharge should be granted is at the discretion of the
SPCMCA.




1910-110

CH 11, 31 May 2005

Page 2 of 11

3. Criteria for Hardship Status. The nenber’s request nust

show that the hardship neets the following criteria:

and resol ved by other nenbers of the Naval
Servi ce.

a. |A severe hardship exists, not normally encountered

son, daughter, stepchild, parent, brother,
or other person, including a stepparent act

menber becane 21 years of age, or any bonaf
grandparents are not consi dered nenbers of

i mediate famly solely by virtue of their
rel ationship as in-laws or grandparents.

b. | The hardship affects the servicenenber’s i medi ate
famly. Imediate famly is defined as: spouse,

| oco parentis for a period of 5 years before the

dependent of the servicenenber. In-laws and

si ster,
ing in
i de
t he

within the near time franme by using | eave
(i ncluding emergency | eave if overseas) or

the situation.

c. |The hardship is not of a tenporary nature and
cannot reasonably be expected to be resol ved

period of TEMDU for hunmanitarian reasons to better

a

d. | The hardship has occurred or has been sever
aggravated since entry into the service.

ely

effort to alleviate the hardship.

e. | The nmenber and fam |y have nade every reasonabl e

assi st ance.

f. | There are no other fam |y nmenbers or relatives
near by who are capabl e of providing the necessary

g. |The discharge or release of the nenber wll

har dshi p.

in the elimnation or nmaterial alleviation of the

result

4. Reasons for not Disapproving Separation. A separation wll
not be di sapproved for the sole reason that the nmenber is

a. required in assigned duties.
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b. indebted to the governnment or to an individual.
Al t hough SPCMCAs are charged with closely nonitoring speci al
entitlement prograns (i.e., selective reenlistnent bonus (SRB)),
di sapproval cannot be nade solely on failure of the governnent
to recoup nonies for a hardship di scharge.

5. Extraordinary Crcunstances. Extraordinary circunstances

i nvol ving nmenbers of the applicant’s famly normally warrant
speci al consideration when it is proved that the nmenber’s
presence is essential to alleviate the hardship and, in addition
to other requirements, includes, but is not limted to the
fol | ow ng:

a. The death of, or final divorce from a spouse where the
menber is left as sole parent of a mnor child or children,
ot her arrangenents cannot be nade for their continued care, and
t he menber cannot continue at present duties and properly care
for them (process nmenber under M LPERSMAN 1910-124 if
applicable). To be eligible for separation under this
subpar agr aph the nenber nust be a single parent serving on (or
under orders to) sea duty or be in a deployable status and have
a final divorce decree with permanent physical custody awarded
to the nenber.

b. The long-term physical or nental illness of the spouse
that does not allow the nenber to performduties as assigned and
the nenber’s continued presence is required. (NOTE: Wet her
the nental illness of the nenber’s spouse is severe enough to
warrant a hardship discharge is a determ nation within the
di scretion of the appropriate SPCMCA. )

c. As aresult of the disability or death of a parent, the
separation of the nmenber fromthe Navy is essential for the
financi al and physical support of a nenber or nmenbers of the
famly. Undue hardshi p does not necessarily exist solely
because of altered present or anticipated inconme. Consideration
must be given to Social Security, disability paynments, other
federal and state assistance progranms, and any other inconme or
assets of the menber or other fam |y nenbers.

6. Reasons for not Authorizing Separation. Except under
extraordi nary circunstances as determ ned by the appropriate
SPCMCA, separation under this article will not be authorized
when the nmenber is under charges or confined, nor will it be
aut hori zed solely for:
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a. |Financial or business reasons (including the
operation of a fam |y business unl ess the business
is the sole incone of the famly and there are no
other famly menbers capable or willing to operate
it).

b. | ndebt edness.

C. Per sonal conveni ence.

d. | The menber’s physical or nmental health.

e. |Mral support to an imediate famly nenber
whose |ife expectancy is estimted by the
attendi ng physician as | ess than 6 nonths.

(This situation should be handl ed through the
subm ssion of a Humanitarian Reassi gnment Request
per reference (a).)

f. |Custody battles or divorce proceedi ngs.

g. Par ent hood (unable to conply with the Famly Care
Plan certificate).

7. Counseling Applicants.

a. Enlisted personnel who desire to request separation for
har dshi p reasons shall be inforned of the proper procedure to
follow. It should be clearly explained to each applicant that

(1) a request shall be submtted, via official channels;

(2) submission of a request is no assurance the
di scharge or release to inactive duty will be authorized; and

(3) the decision is within the sole discretion of the
appropri ate SPCMCA.

b. Each request will be carefully and synpathetically
considered and a final decision will be based upon its
i ndi vi dual nerits.

c. It should be further explained to the menber prior to
submi ssion of a request for hardship discharge that such a
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request for hardship discharge, once approved by the appropriate
SPCMCA, is irrevocabl e except in the nobst unusual circunstances.
In instances of this nature it will be necessary for the nenber
to submt a request for cancellation of discharge authority to
the appropriate SPCMCA via official channels, stating how the
har dshi p has been elimnated, including affidavits attesting to
this fact.

8. Procedure for Submtting Application

a. A witten request for separation for hardship shall be
addressed to the appropriate SPCMCA. In unusual circunstances,
menbers in an authorized | eave status may submt requests for
har dshi p di schar ge.

b. To expedite the procedure, the nearest naval activity
shoul d submt a properly prepared request to the appropriate
SPCMCA with the assisting command’ s synopsis included in their
endorsenment. All requests nust be acconpani ed by affidavits
substantiating the hardship claim \Were practical, one
affidavit should be submitted fromthe famly nenber(s)
concer ned.

c. The preparing activity shall imediately informthe
nmenber’ s parent conmand of the pending request and ask for a
| eave extension, if warranted. O herw se, the provisions for
no-cost TEMADD orders, as delineated in reference (a), may be
used.

d. Process servicenenber under any ot her Conveni ence of the
Government if it pertains.
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9. Application Format (Use the proper letter format containing
the foll ow ng.)

From (rate, nanme, branch of service, SSN)
To: (Special Court-Martial Convening Authority)
Vi a: (i f applicable)

Subj: REQUEST FOR HARDSHI P DI SCHARGE

Ref:  (a) M LPERSMAN 1910-110
(b) 5 U.S.C 301

Encl: (1) Current NAVPERS 1070/ 602 (Rev. 7-72), Dependency

Application/ Record of Enmergency Data

(2) NAVPERS 1070/ 605 (Rev. 10-89), History of Assignnents

(3) Latest Standard Transfer Orders

(4) Letter from person(s) experiencing hardship

(5) Letter(s) from prospective enpl oyer(s)

(6) Menmber’s financial statenent, including the |atest
Leave and Earni ngs Statenent (LES)

(7) List all additional letters as individual enclosures

1. | request a hardship discharge per reference (a) for the
foll ow ng reasons:

a. Description of Hardship: (A conplete and specific
description of hardship in nenber’s own words, using nanes,
dates, and places. Include history of problem if any.)

b. Description of Action Taken: (Indicate what nenber has
done to solve problem Be specific.)

c. How applicant expects to alleviate or resolve the
hardship if request is approved. (Be specific.)

2. Necessary information to facilitate deci sion:
a. Nanes, addresses, and ages of nenber and famly.

b. Nanmes, addresses, ages of other imediate famly
menbers.

c. Dates of previous requests, if any, for humanitarian
reassi gnments or hardshi p di scharges.

d. Location and wei ght of househol d effects:
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e. Location of records:
3. PRI VACY ACT STATEMENT

The authority to request this information is derived from
reference (b), and departnental regul ations. The purpose of
this request is to request discharge due to hardship reasons.
The information is used to determ ne approval or disapproval for
the requested status. The application is conpletely voluntary;
however, failure to provide the required information will result
in an inability to process the request and the nenber woul d not
be able to receive the requested status.

[ Member' s Si gnat ure]

W t nessed:
Copy to:

10. Additional Enclosures in Application. Applicants may
provide any of the followwng wth their request. This is not an
inclusive list; keep in mnd that each statenent made in the
request nust be backed with a witten statenment froma

pr of essi onal aware of the hardship.

a. Individual letters fromall imediate famly nenbers
stating why they cannot or will not contribute to the necessary
care or support of those enduring the hardship. Letters should
i nclude their nonthly incone.

b. Final divorce decree and court awarded physical cust ody.
A certified copy of these docunents is nandatory when requesting
di scharge for reasons of hardship because of single parenthood
t hrough di vor ce.

c. Medical docunentation rmust be current (within 2 nonths)
and fromthe attendi ng physician or psychiatrist. Mdical
term nol ogy should be defined to a degree sufficient to allow a
| ayman to understand the nature of the illness. \Wen
applicabl e, specific dates should be used. |nclude both
di agnosi s and prognosis. Specify type and |ength of treatnent
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or hospitalization. Include |life expectancy when applicable.
Pertinent background information and possibility or probability
of recurrence is required.

d. Fi nanci al statenents.

(1) |A statenment on the servicenenber’s financi al
status (including a copy of the | atest LES)
is required on all requests, and on other
famly menbers when nenber’s request involves
financial situations. The statenents consi st
of

e a conplete item zed budget for the
servi cemenber and famly including rent,
food, clothing, utilities, fuel, nedical
expenses, and ot her regul ar expenses;

e |ist of existing debts including nanes of
creditors, original anount and nonthly
paynents, date debt contracted, and
pur poses; and

e specific amounts and nodes of contributions
of servicenenber to famly nenbers or
others during the current enlistnent.

(2) | For the servicenenber, include allotnents,
date started, and for whom

(3) |Family nenbers’ statenments nust al so incl ude
ot her incone and assets such as pensions,

i nsurance, Departnent of Veterans Affairs
conpensati on, ownership, rental or sale of
real estate, investnents, bank deposits and

i ncome thereon, fees, alinobny, or nonies in

t heir possession, anticipated and/ or received
of any descri pti on what soever, whet her
regul ar or occasional, or Social Security
benefits or trust funds.

e. Letters frompersons famliar with the hardship (e.qg.
chapl ain, social workers, friends, and relatives).
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f. Statenents from | aw enforcenent agencies, schools,
| awyers, etc., will be included as the request warrants.

11. Requesting Red Cross Reports. By nutual agreenent,
mlitary authorities will not request, and the Red Cross w |
not provide reports at the tine an application is being
submtted. |If the application and supporting evidence do not
contain sufficient factual information on which to base a
deci sion, a conmanding officer (CO or mlitary headquarters
havi ng authority of discharge, reassignnment, or defernent
deci sions may request the Red Cross to supply the specific
additional information required. Wen a Red Cross report is
desired, the request will include a brief summary of the

i nformati on al ready provided.

12. Menbers Awmaiting Disciplinary Action. Cases of nenbers
awai ting disciplinary action will be held in abeyance until
di sciplinary action has been resol ved.

13. Disposition

a. The eligible menber who does not have an additi onal
service obligation my be discharged.

b. The eligible menber who has an additional service
obligati on under any provision of |aw may be transferred to the
Navy Reserve (if otherwise eligible therefore) and rel eased to
inactive duty or, if already a nenber of the Navy Reserve,
rel eased to inactive duty to serve the remai nder of the
obl i gated servi ce.

c. A nenber of the Navy Reserve, serving on inactive duty,
may be transferred to the Individual Ready Reserve (IRR) or
St andby Reserve when the hardship prevents participation in the
Sel ected Reserve (SELRES) but not nobilization of the nmenber, or
may be di scharged when the hardship woul d prevent the nmenber’s
nobi | i zati on.

d. Cases of nmenbers on inactive duty shall be approved by
t he appropriate SPCMCA and upon conpl etion forwarded to Navy
Per sonnel Conmand ( NAVPERSCOV), Reserve Enlisted Personnel
Section (PERS-4913).

14. SPCMCA Procedures. SPCMCA will forward all approved or
di sapproved hardship requests to NAVPERSCOM Enli sted
Distribution D vision (PERS-40HH), for record purposes. Wen
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the discharge is approved, the SPCMCA needs to contact the field
service record holder to authorize the discharge. Authorization
needs to include the date and characterization of service for
the preparation of DD 214 (Rev. 02-00), Certificate of Rel ease
or Discharge fromActive Duty. In the forwarding letter to
NAVPERSCOM i nclude the foll ow ng:

a. Menber’s request and all supporting docunmentation, as
outlined in “Application Format” of this article;

b. Copy of nmenber’s DD 214 (if appropriate);

c. Command to which nenber was transferred TEMDU for
separation and the date discharge is to be acconplished (if
appropriate); and

d. Reason for disapproval (if appropriate).
15. Menbers with Remaining MIlitary Sel ective Service (MSS)

Obligation. Procedures for effecting separation by reason of
hardshi p of menbers who have a MSS obligation remaining are

a. for active duty personnel, enlisted or inducted, when
transfer to the Navy Reserve and release to inactive duty are
directed by the appropriate SPCMCA, the prescribed procedures
shall be followed with the exception that such nenbers shall be
assigned to the Standby Reserve-Active (USNR Sl1) instead of the
Ready Reserve.

b. for menbers of the Navy Reserve serving on inactive
duty, when discharge is authorized, conplete NAVPERS 1070/613
(Rev. 10-81), Admnistrative Remarks in |ieu of NAVPERS 1070/ 615
(Rev. 8-01), Record of Discharge fromthe U S. Navy Reserve
(I'nactive), per MLPERSMAN 1070-330, with the foll ow ng
addi ti onal statenent:

“Not eligible for enlistnment/reenlistnent in the Navy Reserve or
regul ar Navy wi thout prior approval of CHNAVPERS.”

16. Disclosure of Information. Any information concerning the
private affairs of menbers of the Naval Service or of their
famlies is intended “For official use only” and shall not be
di scl osed to persons other than in connection with their
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official duties, nor shall the source of such informati on be
di scl osed.

17. Characterization of Service. Characterization of service
or description of separation shall be Honorable, General, or

Entry Level Separation under the guidance provided in M LPERSVMAN
1910- 300.




